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PERSONAL DEVELOPMENT PORTFOLIO


Learning and Professional Development Centre
The following pages provide a framework for you to use or adapt in support of your ongoing learning and development.

Note: This format is not intended to replace the requirements of any professional bodies that you may be a member of.

Contents

· Professional Development Needs Identification, Summary and Action Plan

· Post Workshop Critical Reflection

· Reflection on Articles / Journals Read

· Professional development Record
Professional Development Needs Identification

Reflection on current role

	Main duties / areas of work
	Further learning of skills and /or knowledge necessary

	
	


Additional short-term needs

	Additional tasks / duties likely to be incorporated into role
	Further learning of skills and/or knowledge necessary

	
	


Possible long-term needs

	Additional tasks/duties/ responsibilities possibly required or sought after in the future
	Further learning of skills and/or knowledge necessary

	
	


Professional Development Needs – Summary and Action Plan

Name:

Faculty / Directorate:                                                                     

Date:
	Learning planned (skills or knowledge) 
	Strategies to be used
	Success criteria
	Target review and completion dates

	
	
	
	


Post Workshop Critical Reflection
	Workshop title


	Date attended


Key learning points from the workshop

Additional comments:

Intended actions:

	Action


	By when

	
	

	
	

	
	


Professional Development: Reflection on articles / journals read

	Article /Feature/ Journals
	Why did I read this article / journal? What objectives did I hope to satisfy?
	What did I learn from the article / journal?
	How will I use this? What further action will I take?



	
	
	
	


Professional Development Record

	Key dates
	Activity (What did you do?)
	Learning (What did you learn from this?)
	Benefits (How have or will you use the learning? Any further action required?)
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